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ANNEX 1

DECLARATION REGARDING CONFIDENTIALITY AND PERSONAL DATA PROTECTION
I, the undersigned,................................................................................................., formally declare that:
· I will treat confidentially any information and documents, in any form (i.e. paper or electronic), disclosed in writing or orally in relation to the proposed assignment and/or the performance of the contract, and process any personal data in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data.

· I am fully aware of my obligations, inter alia in terms of confidentiality and personal data protection arising from the general conditions for supply, service and work contracts of the European Court of Auditors (available at http://www.eca.europa.eu/en/Pages/General‑conditions.aspx).

· I will undertake to observe strict confidentiality in relation to my work as follows:
· I will not use or disclose, directly or indirectly, confidential information or documents for any purpose other than fulfilling my obligations under the contract without prior written approval from the Court of Auditors;
· I will not discuss my work with others, including other experts or relevant service staff not directly involved;
· I will not communicate outside the relevant ECA team any confidential information that is revealed to me or that I have discovered. I will not make any adverse use of information given to me.
I shall continue to be bound by these undertakings after completion of my work unless this disclosure of confidential information is required by law.
· If material/documents/reports/deliverables are made available to me either on paper or electronically, I agree to be held personally responsible for maintaining the confidentiality of the documents or electronic files sent and for returning, erasing or destroying all confidential documents or files on completing my work as instructed.

· When my work takes place on premises within the remit of the European Court of Auditors or relevant department, I:
· must not remove from the premises any copies or notes, either on paper or in electronic form;
· will be held personally responsible for maintaining the confidentiality of any documents or electronic files sent, and for returning, erasing or destroying all confidential documents or files on completing my work as instructed.

· If I seek further information (e.g. from the internet, specialised databases, etc.) to complete my work, I:
· must respect the overall rules for confidentiality for obtaining such information;
· must not contact third parties without prior written approval from the European Court of Auditors.






Date:………………………………………………………..Place:……………………………………………………………………….

Signature…………………………………………………………………………………………………………………………………..
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